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A separate document should be attached to the syllabus detailing the list of 
charges, fee schedule and deadlines, and other logistical information.  
Special rules for registering, such as class status, grade point average, 
conduct rules and the University–approved waiver form should be 
included.  

Faculty teaching the course can apply for the Diversity Credit to be 
applied. 

III. Procedure for Approval of Sections of Existing Courses: 
With the dean’s permission sections of existing courses may be offered abroad. 
Course numbering will remain unchanged from current catalog.  

Faculty teaching the course can apply for the Diversity Credit to be applied. 

IV. Other Requirements 
a. Wa
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are responsible to submit the budget to the dean.  All course-related costs, 
except tuition and faculty salary, need to be covered by the amount 
charged to the students/participants.  Representative course-related costs 
include: transportation to location, course-related travel, meals, lodging 
and ticket for admission/events.  Based on these costs, a per student charge 
is established.  This per student charge must cover the expenses of the 
course.  The per student cost plus the tuition and the refund policy must be 
included on all materials advertising and promoting the course as well as 
informing the student that they will be billed for the mandatory health 
insurance.   

f. Refund Policy 
Students may receive a 100% tuition refund if they withdraw on or before 
the first day of class as stated on the course syllabus.  Once the course has 
begun, no refunds will be made. 

Faculty are also responsible for establishing a written cancellation and 
refund policy for the travel arrangements, and for giving it to the students. 

Both of these policies need to be included when advertising the course. 

g. Registration 
Faculty, in coordination with the office of the course dean, are responsible 
for advertising the course.  They should provide a list of students with 
their R




